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SELWYNS

Compmitted to Quality




	Position applied for:


	
	

	Location of Vacancy?


	     Runcorn                            Manchester          
	

	How did you hear about this vacancy?


	
	

	

	First Name


	
	Mr/Ms/Mrs/Miss
	

	Surname
	
	Date of Birth

(For DVLA Purposes Only)
	

	Address
	
	Home Telephone:


	

	
	
	Mobile Telephone:


	

	
	
	Email address
	

	Do you need a work permit to take up work in the UK?  Yes/No (If Yes please give further details)


	National Insurance Number

	1. EDUCATION AND QUALIFICATIONS
(Please give details of all examinations passed and results)

	Name and Address of all Schools and Colleges Attended
	Dates
	Subject/Courses Studies and Level
	Examination Result/Grade

	
	From
	To
	
	

	
	
	
	
	

	

	Further and Higher Education College/Institute Attended
	Dates
	Subject/Courses Studies and Level
	Qualification Obtained

	
	From
	To
	
	

	
	
	
	
	

	

	Membership of Professional Associations:


	
	
	
	

	
	
	
	
	

	Foreign Languages and level of competence:


	
	
	
	

	2. EMPLOYMENT HISTORY
(Please list in reverse order )

	Name and Address of Employer
	Dates
	Position Held
	Salary
	Reason for Leaving

	
	From
	To
	
	
	

	
	
	
	
	
	

	

	Please give details of any experience, skill or achievement which you feel may be relevant in your application for employment.(Continue of a separate sheet if necessary)

	

	3. SUPPLEMENTARY INFORMATION


	Please give details of any holidays you have arranged:


	

	Please tick the working arrangements you are you willing to work:
	Overtime

Weekends

Nights



	Salary Range Expected:


	

	How much notice are you required to give to leave your present employer?


	

	Have you worked for Selwyn’s or National Express before?

If yes please give the reason for leaving:
	Yes/No


	Rehabilitation of Offenders Legislation: Because of the nature of the work for which you are applying, this post is exempt from the provisions of the Rehabilitation of Offenders legislation.  Applicants are therefore not entitled to withhold information about ‘spent’, ‘unspent’ or ‘pending’ criminal convictions, or where applicable details relating to conditional discharges, bindovers or cautions.  In view of this requirement, please provide preliminary details, including all relevant dates:

Employment will be subject to receipt of satisfactory disclosure from the Criminal Records Bureau.  Information received will be treated in the strictest confidence and will generally be retained by the Organisation for a period of 6 months or for as long as is deemed necessary.  A criminal record will not necessarily be a bar to obtaining employment by the Organisation.

	Please list your interests, sports and hobbies:



	4. DRIVING LICENCE VERIFICATION

(Please complete this section if the job for which you are applying involves driving)



	Licence Number:


	

	Please list licences held:

	Type (Car/LGV/PCV)


	Issued By:

(e.g. DVLA)
	Expiry Date

	
	
	

	
	
	

	
	
	

	
	
	

	Do you have a Digital Tachograph Card?     Yes/No           Tachograph Card No:
Valid From:                                                    Valid To:





	In the past 5 years I have been involved in the following motor vehicle accidents and/or have committed the following traffic violation(s):



	Date


	Brief Details of accident and/or traffic violation
	Penalty

	
	
	

	
	
	

	
	
	

	

	Have you ever been disqualified from driving?           Yes/No        (Please give details if you said Yes)



	Medical History

Do you have any physical or mental infirmities, which may impair your ability to drive, and which are notifiable to DVLA?

These include epilepsy, diabetes, heart condition, loss of limb, impairment of vision or hearing (not corrected by glasses or hearing aid)
YES / NO

You will be required to complete a DVLA Mandate Form to authorise us to check your Licence with the DVLA. on offer of employment.

	5. REFERENCES AND DECLARATION
(To be completed by all applicants)



	REFERENCES:

Please give FULL name, addresses and contact telephone nos. of two referees for a confidential assessment of your suitability for this position.  The referees must be current/previous Employers who are not related to you. We will only contact referees after an offer is made. 

	Name


	Name



	Address

Postcode

Telephone:

Relationship:
	Address

Postcode

Telephone:

Relationship:


	DECLARATION OF APPLICANT

I confirm that all the above information is correct.

I understand that any false information or deliberate omissions will cause my application for employment to be unsuccessful or in the event of employment, render me liable for dismissal.

I consent to the Organisation using and keeping information I have provided on this application or elsewhere as part of the recruitment process and/or personal information supplied by third parties, such as referees, relating to my application or future employment.  I understand that the information provided will be used to make a decision regarding my suitability for employment and, if successful, the information will be used to form my personnel record and will be retained for the duration of my employment and as long as is deemed necessary thereafter.  If I am not successful, I understand that the Organisation will retain the form for as long as is deemed necessary for the purpose of recruitment and that the Organisation may use it to contact me in the event of there being any other vacancies for which I may be suitable.
Signed .................................................................................     Date ......................................................................




FOR OFFICE USE ONLY

	Interviewed by:

	Date:

	Comments

	Decision:
Reject

Further Interview

Accept



	Reference Request 1:

Sent:

Received:

Comments


	Reference Request 2:
Sent:

Received:

Comments



	Proof of N.I. Received:    Yes/No    (Provide details if No)



	DVLA Information:

	Does the Applicant have a DVLA notifiable medical condition?

	Yes/No

	All Licences in the name of the applicant
	Yes/No


	All licences are valid for the country in which the applicant is resident.
	Yes/No

	All licences are valid for the group(s) stated.
	Yes/No

	A copy has been made and is attached

	Yes/No

	Restrictions

	

	Total penalty points in force


	


Selwyns Travel is an Equal Opportunities Employer
Please return your application to:

HUMAN RESOURCES, SELWYNS TRAVEL, CAVENDISH FARM ROAD, WESTON, RUNCORN, CHESHIRE, WA7 4LU
                                                                        �





APPLICATION FOR EMPLOYMENT          


PRIVATE AND CONFIDENTIAL                                                        


Please complete in BLOCK CAPITALS





Driver Qualification Card (Driver CPC)








Valid From:                                                        Valid To:


                                               











